INpxaATO
NeJarorH9eCEHM COBETOM
mpotorot Nel ot 28.09.204/9 1

MOJIOKEHUWE O BUB/ITMOTEKE M1 MEJHATEKE
MOY COIII Ne 18 KMP CK

1. OBIIIHME INOJIOKEHMSA

1.1.[larnoe Tlonokenwe paspaborano Ha ocHOBe IIpMmepHOro
nojiokeHuss o0 Oubmiorexke 06meo6pasoOBRaTENIBEHONO YUYpPeXXKIeHHs,
I'paxpanckoro  kogmekca  Poccuiickoii  ®epepany, 3akoHOB
Poccuiickoii @epepaippu «O6 obpasoBanuu» H «O 6uHGMHOTEUHOM
Aefae», HHbIX HOPMAaTHBHAIX MMPABOBLIX AKTOB.

1.2 lesTenlbHOCTs OHMOMIMOTEKM M MEQUATEeKH OpraHu3yeTrcd U
OCYUIeCTB/IIETCA B COOTBETCTBHH C POCCHHCKHMH KY/ILTYDHBIMH H
obpa3soBaTeNbHBIMH TPaAMHIHAMH, a TaKXKe CO CAKHBIOHMCS B
oblecTBE HAEO/NIOTHYECKHMM M TIO/IMTHYECKHM MHOroobGpasmem.
OOpasoBarenlbHaA H TIPOCBETHTENBCKasds (YHKIMH OHOMHOTEKH
(mMeguareku) OasHpyrOTCSE Ha MakKCHMaJIbHOM HCIIONMBL30BaHHH
AOCTHXKEHHH 00IjeueoBeYeCKOH KY/IbTYPBHI.

1.3.bub/moTeka (MegHareka) SIBISeTCS CTPYKTYPHEIM noapasfieieHHeM
WKO/BI, obnagaer GoHAOM pa3HOOOpPasHOH JMTepaTyphl, ayfgHO- W
BHIeoMarepHanamMi, CD-auckamu, , KOTOpbIe NpPeOCTaB/ISEeTCA BO
BPEMEHHOE TIO/Ib30BaHHE y4YalluMCs i COTPYAHMKAM IIKOJIEL
Bubimoreka (MeAmaTeKka) criocoGCTBYeT :pOPMHDOBAHMIO KYJIBTYDHI
JIMYHOCTH - yYalHXCsd M /TI03BO/ISIET TMOBBICHTE 3(P(PEKTHBHOCTH
HHMOPMAaIHOHHOIO obcny>KuBaHus yVueOHO-BOCIHMTATe/IbHOTO
npouecca. Meguareka SBAAETCA IEHTPOM  MeJarOrH4ecKow
HHpopmamy. OHa HAB/IAETCA COCTaBHOH YacTeio OHOIMOTEKH
IKOJIBI, OCYU[ECTR/IAET CBOK JeATe/lbHOCTE B COOTBETCTBHH C
OCHOBHBIMH HarpaBI€HHAMH Ppa3BHTHA o00pa3oBaHHAa B IIKOJIe.
Menuareka co3faHa Jyjisi OKa3aHHs [TOMOILTH:

- ‘yHallMM<A HIKOJIBEI B NOJIYYeHHH Da3IMYHOM Heobxoaumoii
WH@AOPMALIHM U 3HAHHI;



— YUMTe/siM 110 BHEIPEeHHI0 M T[poNaradHie nepeioBoro
NMejarori4eCckoro onesiTa H HHHOBalLMi B obsacTtu obpasosanus,
BHEApPeHHs HOBBIX UHGOPMALIHOHHBIX TEeXHOJIOr Ui B
obpa3soBarenbHBI M YINpaB/eHYECKHH TMPOLIECChl, CO3/AaHus
WIKOMBHOrO ©OaHkKa [JaHHBIX IeJarorudyeckoi uHdbopMailH,
pasBepTeiBaHHe U 0DCIY>KHMBaHHE MOJEMHOM M (PaKCHMMWILHOM
CBA3H LIKOJBI C yYpeXJeHussmu oDpasoBaHHs paiioHa, ropoja,
obnacTtH.

1.4.bubmioTeka M MegWareka JOCTYNHBI W OecryiaTHBI  JUiS
MO/b30BaTe/el: ydalluxcs, T[efaroroB H JApyrux paboTHHKOB
LIKO/IbI. YAOB/NETBOPSAET 3anpockl pPOAMTeNed Ha UTeparypy H
HH(OPMaLHIO TIO NeJaroruke ¥ 06pa3oBaHHIO C YYETOM MMEIOIIHXCS
BO3MOXHOCTEeHN.

1.5. Tl'ocyaapcTBeHHast WM MHas IjeH3ypa B JeATe/bHOCTH BubmHoTeku
(MeguaTeKH) He [JoNnyCKaeTCH.

1.6. ITopsigok gocryna K 6ub/HoTeunbiM H HHGOPMAILHOHHEIM doHaam
U ApyroH bubnuoTreuHo# nHpOpMallHH, NepedYeHs OCHOBHLIX YCIYT H
YCI/IOBHSA HX npeAocCTaB/1eHHs onpeaesseTcsa npaBH/aMH
MnoJib30BaHust 6UOMHOTEKOM U Me/JHaTeKOo!.

1.7. B cBoen aestenbHOCTH BMOMHMOTEKa M MeaMareka PyKOBOACTBYETCH
JOKYMEeHTaMH H HOPMAaTHBHBIMH aKTaMH MuHMUCTEpCTBa
obpaszoBanus M Hayku P®, MuHucTepcTBa OOpa3oBaHMA M HayKu
CTaBpononsCKoro Kpas, HdenaprameHnTa obpazoBaHHsA
aMHHHCTPALIHH r.CraBpomnons, OTtaena obpasoBaHmus
aagMHHHUCTpann Kypckoro padoHa CTaBpoONoOJLCKOTO Kpas |
HaCTOSALHUM MOJIOMKEeHHEeM.

2 3AJAYHM BUB/IMOTEKHM U ME/IMATEKHM
Bubnuorekn:
2.1.00ecneuenre yueDHO-BOCITHMTATEe/TBHOID npoiiecca 12}

camoobpa3oBanusa mnyrem OGubimoTeuHoro UM MHAGOPMALMOHHO-
bubnuorpaduueckoro ob6CAy)KHMBaHMA ~y4YalMXCH, TI€JaroroB M
APYIrHX KaTeropui yHMTaresiei.

2.2 MdopMHUpOBaHHEe V4 yuTarenei HaBBIKOB He3aBHCHUMOTO
6ubnuoTeyHoro mnonb3oBaresisi: oOy4YeHHe MNOJIL30BAHHIO KHWUIOH M
APYTHMH HOCHTENISIMH HH(OPMAaIIHH, [TOHCKY, OTOOPY U KPHUTHYECKO#H
OoLeHKe HHpOopMalL|H.

2.3.CoBeplieHCTBOBaHHE TPaaHLIHOHHBLIX H OCBOEHHEe HOBBIX
O6ubMHMoOTEeUHBIX TEXHOJIOTHIA. Pacumpenue accopTHMEHTa



6nbaroTeyHo-HHGOPMALIHOHHbBIX YCIYT, MOBBLIIIEHHE UX KauyecTBa Ha
OCHOBE€ MCMNO/Ib30BaHUA OPIrTEXHHUKH.

MepaunaTeku:

2.4.Cbop, HakoruieHne, obOpaborTka, cMcTeMaTH3alMs Negaroruyeckoii
uHpOpMaIMK M JIOBeleHHe ee [I0 y4Yall|UuXCsi, YYHTe e, poauTeneH,
PYKOBO/ACTBA IIKOJIbI.

2.5.BeisiBfieHHe HMH(MOPMAaIMOHHBIX TNMOTPeOHOCTeH W OCylecTB/IeHHe
yCayr no YAOB/IETBOPEHHIO 3anpoOCOB TMoOJib30BaTesied (y4eHHKH,
nejarord, aJMHHHCTPALMA IIKO/AbI, POAWTENIH) [0 JOCTaBKe
HH(OpPMAaLMK, O AOCTHXXEHMSIX MCHXO/IOrO-TIeAaroruyeckoi HaykH,
HOBBIX MeNarorH4eCKkMx W  HUHPOPMALMOHHBIX TEeXHOJIOTHAX,
neJjarori4yecKux HOBal||MsaXx.

2.6.KomneioTepHass Kartasorusanuss ¥ o6paboTka MHGOPMAaIHMOHHBIX
CpeACTB (KHMI, BUeOMaTepHanoB, MarHHTOOHHbBIX 3anuceii u np.).

2.7.0cyujecTs/ieHHe B3auMOeHCTBHSA ¢ MH(pOPMAaLHOHHBIMH LieHTpaMH
paiioHa, roposa, o61acTi, no obmeny uHgopMalHeil ¥ HakoOIUIeHHe
cobGCcTBeHHOrO (IIKO/ILHOrO) GaHKa regaroruyeckoit uHbOpMAaLHMH.

2.8.0pranmusanus oOyuyeHus1 TloNb30Barenell (Y4eHHMKH, meqarorw,
POJMTE/NIH) METOAMKE HaXOXK/AeHHs M Mo/Jy4eHHus HHGOpPMaIMH W3
Pas/IMYHEIX HOCHTEJIeH.
s BASHUCHBIE ©®YHKIIMHA BUB/IMOTEKHMA 1
MEJUATEKHA

Bubnuorexknu:

3.1. PacnipocTpanenHe 3HaHMii M Jpyroii uHdopmaimu, dopmupyioieii
6ubnuoreuno-6ubmmorpaduueckyo u uHdopMalLIHOHHYIO KVIBTYPY
ydalmmxcs, y4dacrHe B oOpasosaresibHOM mnponecce. OCHOBHBIE
¢y 6ubnmoreku — obpasoBarenbHas, uHOPMALHOHHAaA,
KV/IBTYPHas.

3.2. ®opmupoBaHue 6ubiuoreuHoro ¢oOHAA B COOTBETCTBHMM C
obpa3oBarenbHbIMH TporpaMmMaMHM TIKOJTbI. BubmuoTreka
KOMIUIEKTYeT yHHMBepCa/IbHBIH TI0 OTpac/ieBOMYy COCTaBy (OHI:
yuebHOM, Xy/I0KeCTBEHHOM, CIpPaBOYHOI, HaY4YHO-TIONY/ISPHOH
TUTEPATYPhI, NEPHOAHYECKHX H3[aHMH JUIs y4aupuxcs; HaydyHO-
nejaroriyeckKom, MeTOJHYEeCKOH, CrNpaBOYHOH  J/IMTepaTyphl,
NePHOAMYECKHX M34aHMH JI/Is 1eJaroriuyeckux paboTHHKOB:
npoeCCHOHANLHOW NUTepaTypbl A1 GUOIHOTeUHBIX PaGOTHUKOR.
PDoHg OHOMHOTEKH COCTOMT M3 KHM, MepHOAHYEeCKHMX H3JaHHH,
Gpounrop u ap.



3.3. ObcnykuBaHHue uruTarTesneii Ha aboHemeHTe.

3.4. Bepnenue crnipaBouyHO-ODHOIMOrpadMuyeckoro amnmapara € y4eTom
BO3PacTHEIX OCoDeHHOCTelH uHTaTenei: KarajioroB M KapTOTeK Ha
TPagHUIIHOHHBIX HOCHUTE/IAX, CNpaBOYHO-HHGoOpMalmoHHoro ¢GoHaa.
NudopmanponHo-6ubnuorpaduueckoe obcnyxuBaHue yualljuxcs,
neJaroroB, poauTesiel, KOHCY/IbTHPOBAHHE YHUTaTesei Mpu noucke
H BeIDOpe KHUI, MpOBeAeHHe C YYalllMMMCH 3aHATHI 110 OCHOBam
bubnrHoTeuHO-UHMOPMALHOHHBIX 3HaHWH, no BOCIMHUTaHHIO
KYyIBTYPbl M TBOPYECKOMY YTEHHIO, MPHBHTHE HABLIKOB U YMEHUs
INoOHCKa HHQOpMaLMH.

3.5. AHaslMTHYeCKass B MeToJHuYecKas pabora 1o coBepuieHCTBOBaHHIO
OCHOBHBIX Harpap/leHHH [JeATeTbHOCTH OWOAMOTeKH C Leablo
BHeApeHHs HOBBIX HHG(OPMALHOHHBIX U OubMmMoTeYHBIX
TEXHOJIOTHH, OPraHH3alMOHHBIX GOPM U MEeTO10B paboThI.

3.6. Opranusaiusa auddepeHIIMPOBAaHHOTO, NEePCOHHU(HUIMPOBAHHOTO
obCcmyKMBaHMsA YMTaTe/leii C MakCHMalbHBIM YYeTOM HWHTEPEeCOB
nonk3oBaresisi. OOcnyKuBaHMs 4YWTaTes/IeHd, HYKIAIOIMMXCS B
NUTepaType B KAHUKY/ISIDHOE BPeMsi.

3.7. bubmmoreuHo-uH(pOpMalMOHHOE OOC/Iy)KHMBaHHE C  YYeTOM
crefiUKH LIKOThBI M 3alTpOCOB UMTAaTe/1ei.

3.8. Begenune HeoDXOAMMOH AOKYMEHTAL[MH MO yuery OuOIHOTeuHOro
donpa U ODCAYKMBAHHUIO 4YMTaTeNed B  COOTBETCTBHH C
YCTaHOBJ/IEHHEIM TTOPSIKOM.

3.9. IlpoBeaenHe B YCTAaHOB/IEHHOM TOpsAAKe (paky/IbTaTUBHBLIX 3aHSITHIA,
VPOKOB H KPV>KKOB no rnpornaraHae bubnuoreuHo-
OubHorpadHueckKkux 3HaHHHA.

3.10. TMonynsapMsauusi AUTEPaTypbl C TMOMOIBID HHAWBHAYA/IbLHbIX,
rpynroBbIX ¥ MaccoBeIX ¢Gopm paborel (Decen, BbICTAaBOK,
bubnuorpapuueckux 0630poB, OGCYKOEHHMI KHHUI, YHMTATE/IbLCKHX
KOH(pepeH1 Ui, THTepaTypPHEIX BeYepOB, BUKTOPHH M JIp.).

3.11. INoebunenre KBaMpHKALIHH COTPY/HUKOB, CO3/laHHe YC/IOBHI U1
UX camooOpa3soBaHua M nNpodeccHoHaIbHOro obpasoBaHms;

3.12.0b6ecneuenrie  COOTBETCTBYIOL[ErN0 CaHMTAaPHO-TMTHEeHHYeCKOTro
pexxKuma | 0/1aronpUsITHLRIX YC/IOBHH 1A 0DC/TyKHUBaHWUA YHTaTe/lei.

3.13. Yuacte B pabote paiioHHoro 6uGIHOTEYHO-HHGMOPMAIIMOHHOIO
obbeguHeHus, B3auMogecTere ¢ OubnrMoTekamu paiioHa —

C 1ebio 3 peKTHBHOrO HCNoIb30BaHua OUOIMOTEeUHBIX pecypCoB.



3.14. U3yuyeHHe COCTOSAHMSA YMTAaTeNbCKOro crnpoca (CTeneHH ero
VAOBNETBOPEHHsI) C 1je/bio (hopMHUpOBaHHMA ONTHMAaJILHOIO COCTaBa
bubnuoreunoro doHga.

3.15. Uckmouenne w3 OGubnmmoreunoro ¢dowga, nepepacnpesieieHHe M
peanu3alusa Henpo@HIbLHOH U usnuinHeH (AybneTHoH) nMUTepaTypsbl
B COOTBETCTBHH C [JEHCTBYILUHMH HOPMAaTHBHBIMH TIPaBOBbLIMH
aKTaMH.

3.16.Cucremariuyeckoe HMHQOPMHDOBAHHME 4YHTATENeH O JesSTe/IbHOCTH
OubHOTeKH.

3.17. Beinonuenue Ha JAOTrOBOPHOM OCHOBe JOTIO/THUTE/TbHEIX
bubnuoreuHo-uHGOPMAaIMOHHEIX YC/IYT, COCTaB/I€HHUEe TPYIAO0EeMKHX
MUCbMEHHbIX Oub/MorpagHuecKkux CrpaBoOK, CIIHCKOB JIMTEPaTypPhL;
KCEePOKOITHPOBaHHe MeYaTHbIX HCTOYHHKOB M Jp.

3.18.PopmupoBaHre OUOIHOTEYHOrO aKTHEA, MPUBJIEUEHHEe YUYalHUXCa K
yrnpas/ieHHI0 DHOIHOTeKOo#H.

3.19. Obecnieuenne TpeOyemMOro pe)kuma XpaHeHHMs ¥ COXPAHHOCTH
bubnmmoreyHoro oHAa, COIMIaCHO KOTOPOMY XpaHeHHe yueGHHKOB
OCYLIeCTBAAETCHA B OTAe/ILHOM [MOMEIeHHH.

3.20. Opranusauusa paboTel Mo coxpaHHOCTH BHbMoTeunoro doxaga.

MeaunaTtekmu:

3.21. Paspaborka, npuobperenne nporpamMmHOro obecrieueHus, ayaHH-
H BHeOMarepHasloB, C/IaiJoB.

3.22.Co3panme Oanka uHOpMalMH, KakK OCHOBBI €JMHOH INKOJIBHOM
HHOPMALIHOHHOWH CeTH.

3.23.Co3aanue mH(OPMAaLMOHHLIX MOAY/IEH Ha pPa3/IMYHBIX HOCHTE/ISX.

3.24. OOyuenue noab30BaTe/led IUKONLHOW MeauaTeku pabore Ha
KOMIbIOTepax, BHAeoTexHHKe, TCO M 03HaKOMJ/IEHHE C METOAMUKOMH
MONTy4eHHss MH(MOPMalHH, XPaHALLeHCS Ha pPa3/IMYHbIX HOCHTE/IAX.

3.25.0kaszanHe MeTO[MYeCKOH KOHCY/IBTAllHOHHON TMOMOLIM Tejaroram,
POAMTEIAM, YUALLMMCH B NOJIYYeHHH HHOOpPMAI[HH OT MeJHaTeKH MU
APYTrUX HH(OPMALJHOHHBIX LIEHTPOB.

3.26. Co3panue yC1oBH Ui yYallerocsi ¥ y4yuTens B MOJIy4YeHHH
HHpOpMaITHH o WTeparype, CD-puckax, ayaHo- H
BHAEOHOCHTE/IAX, C/laifiax Yyepe3 /IeKTPOHHLIe KaTa/lor|.

3.27.0kasanue NpPaKTHYeCKOH I[IOMOLM YYUTeIaM TIPH NpoBegeHHH
3aHATHHA C MCTIO/IL30BaHHEM BO3MOKHOCTEH Me/JHaTeKH, HCIO/Ib3Ys
pasnuyHbLIe WH((pOPpMaLHOHHLIE cpeacTBa obDyueHMsA



(KOMTIBIOTEPHbIN KJIaCC NPH MHAWBH/YAJ/ILHOM W rpynrosoii ¢opme
paboTwl, JIOKa/IbHblE KOMITBIOTEPHI, KabuneT TCO).

3.28.Co3ganne MeETOAMYECKHX OMNHCaHu#, oO0yuammmx nporpamm,
BH/EO- W ayauo3anvced Ui HHTe/UIeKTYa/llbHOIr0 pa3sBHTHA
IIKO/TBHHUKOB, dopmupoBaHHs HABLIKOB %] YMEeHH
CaMOCTOSTE/IbHOH, TBOPYECKOH, TMOMCKOBO-HMCC/IeI0BaTe/1bCKO
paboThl C pas/IHYHBIMH HCTOYHHKAMM MH(OPMaL[HH.

3.29.IloaroroBka wHpopmalu Ha Oase MeaMaTeku /Ui TPOBENeHHS
KY/IBTYPHO-IIPOCBETHTENIBHOW paboThbl C POAMTENISIMM, MOJIOAEKbIO
paioHa (J1eKTOpHH, BUAEOK/IYD H mp.).

3.30.Co3ganmve ycCnoBMH  yyalMMCsa, YUYHTEISAM, pPOAWUTENAM M
COTPYAHHKAM LLIKOJTBI Fi by b2 YTeHUs KHMT, TMEePHUOJHKH,
NMPOC/IYLIMBAHHA W NMPOCMOTPa (POHO-, MAarHUTO- U BHAEO3aNMCei,
paboTel C KOMINBIOTEPHBIMH MPOrPaMMaMH.

3.31.ITpoeeaenre Ha Dase OuOIHOTEKH (MeaMaTeKkw), JHArHOCTHUYECKHX
HCCNIeJOBAHUH  y4YallluXCsd M [CHXO/IOTHYECKHX  TPEeHHHIOB
COBMECTHO CO IIKOJ/IbHbIM TICHXOJIOTOM.

4. TIPABWIA IIOJIB3OBAHM S ME/IMATEKOI

4.1. Ilons30BaTensM meagHaTeKH MoOXKeT ObITe mo6oii noceTuTe/b
ABJIAOLIHICA YYeHHWKOM WJIH COTPYAHHKOM LIKOJbI Nel8 ,umerormii
HaBbIKM paboTel C KOMIIBIOTEPHOM, ayiHO- W BHJEOTEXHHKOH H
BBITIOJIHAIOLLMI BCe MHCTPYKIMH U YKa3zaHusa Gubnuorekaps.

4.2. Yuaumeca no 14 jer TpH TNEepBOM TMOJIL30BaHUM MegHaTeKoH
AO/DKHBI NOCTAaBHTE B H3BECTHOCTL 00 3TOM CBOMX poauTesiei.

4.3. Tlons3oBaresb MOXeT 3aHATh pabouyee MECTO TONBLKO C paspelleHus
bubnmorekaps.

4.4. BrmoueHHe H BBIK/IIOUeHHe mODOro obopyaoBaHHsi MeaHaTeKH
npoussoguTca TOJIBKO BUBJIMOTEKAPEM.

4.5. 3a OAHUM KOMITLIOTEPOM MOXKeT paborars He 6Gonee 2-X yeIOBEK.

4.6. Konuposanue, CKaHMpOBaHHe, pacriedyarka MaTepHaoB M OTIIpaBKa
COODIIeHHI MO 3/IEKTPOHHOH [MOYTEe OCYLIeCTB/ISeTCS TOJMBLKO MO
PaspeleHHtIo i B IPUCYTCTBUH OubroTekapsi.

4.7. Bce BONpockl, BO3HHKaKIlHe B npolecce paboTsl y Nno/ib30BaTens,
pemarorcs ¢ GubnHorekapem.

Monb3oBaTens uMeeT NpaBo:

4.8. O3HaKOMHTBLCA C BO3MOXKHOCTAMH MeJHaTeKH U ee (PoHJaMH.



4.9. INMonyuute Ans paborbl Mm0O00H M3 MMEHILMXCA B MeJUaTreKke W He
3aHATLIN Ha JaHHBIH MOMEHT JPYrHUM noab3oBaresiem CD-auck c
nMporpaMMHbIM obecrieueHueM, ayHo-, BUAEOKACCETY, Caaii,.

4.10. ITonyuuTte AOMOH BHeO-, ayauokaccetbl, CD-gucKu, cnaiibl Ha
CPOK He Donee 5-TH KajleHJapHBIX HEeH.

4.11.CoxpaHMTE MO COIJIAaCOBaHUK ¢ OubOIMOTEeKapem CcoO3/aHHbIE B
npoijecce paboTbl JOKYMEHTHI Ha JKECTKMX JHCKAX KOMIILIOTEpPOB
MEJHATEeKH, B CNeLMa/IbHO CO3OaHHBIX JUIsS 3THX Ljefieil Karajorax,
CPOKOM [0 JIBYX CYTOK.

MonssosaTrene obasaH:

4.12. O3HakKOMHUTBCA C M[paBWIaMH [10/Ib30BAaHHA MeEJHATeKoOM npH
MepPBOM NMOCEeILeHHH!.

4.13. CobnmrogaTte THILHMHY MU NOPSAOK B bubiHoTeke (meguarexe).

4.14. Bemonuare,  tpeboanua  O6ubnuorekapa mo  pabore ¢
obopyaoBaHHeM H NMPOrpaMMHBLIMH TTPOAYKTaMH.

4.15.He nmokuaare cBoero pabouero mecra 6e3 ysegomieHus o6 stom
bubnuorekaps.

4.16.bepexxHo oOpamarecs € TMOJyd4eHHBIM /Ui paboTbl KOMIIakT-
AHCKOM, ayAHO- H BH/IEOKAaCCeTOH, C/1aioM 0 OKOHYaHHH paboThbl
cAaTe UX bubnuorekapro.

4.17. Coobuuts 6MbHOoTEeKapio 0 3aBepiiieHuH paboThl.

4.18. BosmMecTHTL CTOMMOCTBR pPEMOHTA HWIH T[OJAHOH  3aMeHbl
obopyaoBanua b0 HOcCHTeNA B cllydae TnipejHaMepeHHO
COBEpPLUEHHbBIX JEeWCTBHHM 1O BBIBOAY W3 CTPOA TEXHHUKH H

MporpaMmMHOTo obecrnieueHust (npoueaypa BO3MeEIL|eHHA
OroBapHBaeTcs C agMHHHCTpalHed 6MG/IHOTEeKH M LLIKO/IBI).
SAITPEIIIEHO:

4.19. Paborark ¢ m0OBIMH NMPUHECEHHBIMH CO CTOPOHLI MPOrPaMMHbIMH
npoaykramu bOes paspemenus 6ubiHoTekaps.

4.20. 3anycKaTes NpOrpaMMel, 3arpy>keHHbIe U3 ceTH Internet.

4.21. Mensite kOHurypauum daiinoe DOS u Windows, crupars WM
MEeHSITh HH(OPMAaLHMIO Ha KeCTKOM [JHCKe KOMITBIOTEPOB.

4.22. BLIHOCUTE M3 NoMelleHHusi bubnuorekn (meauareku) CD-MCKH,
ayAHoO- U BHIEOKaCCeThl, C/lIaiiabl, NMpeAoCTaB/IeHHbIe /Uis paboThl.

5. IPABWWIA INMOJIB30OBAHHMUSA BUB/IMOTEKOM



1. TMonb3oBaresin O6HO/IHOTEKH HMET NMpaBo:

- TONy4YaTh MOJJIHYI0 HHMOPpMaLHIO 0 cocTaBe bubnuoreunoro donga,
HH(MOPMAaLHOHHBIX Pecypcax M npeaocTaBiseMblx 6H6/IHOTeKOH
ycnayrax;

- MONB30BaThCA CpaBouHO-6HbMHMoOrpaduyeckum annaparom
OubnHoTekH;

- IOoy4Yark KOHCY/IETAIlHOHHYH NOMOINbL B MNOHCKE H BbiGope
HMCTOYHMKOB HHDOpMaimm;
- MOay4aThb B MO/Ib30BaHHe Ha aboHeMeHTe NeyarHble H3/JaHus,

ayAHOBH3Yya/IbHbI€ JOKYMEHTEI H APYTrHe HCTOYHHKH HH(POPMAaLIHH;
npoAnsaTe CpokK Poccuiickoi @eaepaliii Nnojib30BaHUsA
JOKYMEHTaMH;

- MOoyYarh TeMaTH4YeckHue, (pakTorpadHueckme, yTOUHSAIOLHE H
bubnuorpaduueckmne crnpaBku Ha ocHoBe oHaa GubGIHOTEKH
(MCK/IHOUeHHe: CIIPaBKH MOBBILIIEHHOH C/IOKHOCTH);

- MOoay4aTh KOHCY/IBTAlJHOHHYIO NOMOILL ,B paboTte ¢ undopmarmeii
Ha HeTPaJHLIMOHHBIX HOCHTE/IAX, TPH I0/b30BaHHH 3/IEKTPOHHbIM
M MHBIM 0DOpya0OBaHHEeM;

- Yy4acTBOBaTh B MEPOIMNPHATHAX, TPOBOUMBIX BHOMHOTEKO:

- COBMECTHO C 6UBIMOTEKOH CO3/aBaTh KJ1yObl, KDY>KKH IO
HHTepecam, obiecTBa Apy3eii 6UOMTHOTEKH, UYTeHHs], KHHUTH;

- B CJly4yae KOHQUIMKTHO#H cHTyanmu ¢ 6ubmuoTekoii obpamarscsa K

AHpeKTOpy 001eobpa3oBaTenbHOIO yupeskaeHHs.

2. ITons30BaTe/1H DMO/ITHOTEeKH 00A3aHBI:

- cobmoaare INpaBuia nons3oBanusa 6UBIHMOTEKOI:;



GeperxHO OTHOCHTBCS K MPOHU3BEIEHHsAM MNedaTH (He BbIPbIBaTh, He
3arubaTe CTpaHull, He [1e/1aTh B KHHIrax NnojgYyepKuBaHHii, TOMETOK,
KOITHPOBaHHA ), HHEIM JOKYMEHTaM Ha pa3/ITH4HbIX HOCHUTEe/NAX,
oDOpyAOBaHHUID, HHBEHTAPIO;

NoA/Iep>KHMBaTh MOPAAOK PACCTAHOBKH H3/laHHiI B OTKPBITOM
AocTyne 6ubIHMOTEeKH, PAaCNoIOKEeHH KapTO4YeK B Karajiorax 1
KapToTeKax;

MOJ/IL30BaTbCA LIEHHBIMH H CINIPABOYHBIMH W3IaHUAMHM TOJJLKO B
rnomelijeHHH OHUOIHOTEeKH;

MPH MOJIy4YeHHH NPOU3BeJeHHI NeYaTH W HHbIX JOKYMEHTOB
MOJIb30BaTe/Ib JO/DKeH yOequThCsI B OTCYTCTBHH JedeKToB, NnpHy
obHapyeHuu npouHpOpMHPORaTs paboTHMKa OMbIHOTeKH.
OTBeTCTBEeHHOCTL 3a Dﬁ-Hap}"}KEHHblE JedeKkTsl B caBaeMbIix
JOKYMEHTax HeceT NMoc/IejHHH M0/ib30BaTelb;

PaCcnUCBLIBaTLCS B UHTATE/TLCKOM (hopMysisipe 3a KarKiblii
MOJIVUEHHbIH JOKYMEHT (MCK/IoUeHHe: y4yalHecs 1-2 kiaccos);
BO3BpalaTh JOKYMeHTbl B OMO/IHMOTEKY B YCTAaHOB/IEHHBIE CPOKH;
N0/1b30BaTe/Ii, OTBETCTBEHHBIE 3a YTPaTy WM IMopuYy JOKYMEHTOB
OuONMMOTeKH WIH UX PpoAMTeNH ( 3aKOHHBIE MpPeACTaBUTe/TH
obyuarolerocs) o6sa3aHbl 3aMEHHTh UX PABHOLIEHHBIMHU, TIPH
HEBO3MOXHOCTH 3aMeHbl — BO3MECTUTb PEATbHYIO PLIHOUYHYIO
CTOMMOCTb JIOKYMEHTOB;

O HCTEYEeHHIO CPOKa obyueHus Win paborsl B
0bueobpaszoBaTe/IbHOM YUpeXXAEHHH IM0J/Ib30BaTe/TH 00s3aHbI

MNO/THOCTBIO PaCCUMTaThCA ¢ DUb/MoTekoi. JInuHoe Jeno



y4dauierocsa ¥ 006xoaHo# auMcT paboTHHKaA 6e3 COOTBeTCTBYIONEH

nomMeTKkn BHOMHOTeKH He BbIJaKOTCH.

3. bubamoTreka MMeeT NpaBo:

yCTaHaB/IMBATE PEXXHUM paboTkl 6MO/IMOTEKH IO COTTIaCOBaHMIO C
AUPEeKTOpom 00111e0bpa3oBaTenbHON0 YUpeK JeHHUs;

onpejesATh U NPUMEHATH Pa3sMepbl KOMITEHCALIHA 3a yiepb,
NpUYHHEeHHLIH Noik30oBarenemM 6ubmHoTeke;

yCTaHaB/IMBaTh ITpadHBLIe CAHKI[HM 3a MPEeBLIIIIEHHe CPOKOB
MOJb30BaHUA JOKyMeHTaMH O6MO/IHoTeKH; MHIlaTh npasa
MOML30BaHHus OMOMHOTEKOM Ha CPOK, PaBHbIH 3a/J0/DKeHHOCTH,
ornpeje/sAaTh NepedyeHb W NMPerHcKYPaHT IUIaTHBIX YOIyT OubaHoTekuy;
yCTaHaB/IMBaTh NOPAJOK BhIJIAaYM JOKYMEHTOB OubmHoOTeKH oy,
3aJ10T M0JIb30BaTeisiM, He SIBJIAII[AMCA YYaCTHUKaMH

obpasoBaTenbHOTO MpoIjecca JaHHOro obijeobpasoBaTe/ILHOIO

VUpEeXK/1eHHS.

BubamMoTrexka obsizana:

HH(pOpMHPOBaTE NOJIL30BaTeNeH O BCEX BHAAX MPefoCTaBIgeMbIX
bubnmoTekoi ycnyr;

obecrieynTh UMTATE/IAM BO3MOXKHOCTH TMOJ/Ib30BaThCA
HWH(OPMaIL[HOHHBIMH pecypcaMi DHOITHOTeKH;

(hopmuposaTte GoHABI B COOTBETCTBHM C 0OpasoBaTe/IbHbLIMH
MpOorpaMMamMH yupeXeHHs, HHTepeCcaMH, NoTpebHOCTAMH U
3arpocaMH BCeX KaTeropuii rnojib30Baresieii;

COBEPILIEHCTBOBATE HH(opMaljHoHHO-Oubnorpadguueckoe u

bubnuoreuHoe obCy>KUBaHME TTOJIL30BaTENeH;



3HAKOMMTB MOJIb30BaTes/ield ¢ 0OCHOBaMHU HH(OPMAaLIMOHHON
KYJAbTYPHI,

CO3/jaBaTh H NOAAEP>KHMBaTh KOM(POPTHLIE YCIIOBHsI OOC/Ty)KUBaHUS;
HEe JOMYCKaTh YHTATeNbCKYIO 33/J0/DKeHHOCTh, MIPUHUMATD
ONepaTHBHLIE MEPHI K €€ JIHKBHJaL[MuH;

obecrneunTs paljMOHA/ILHOE, COOTBETCTBYIOLIee CaHUTapHO-
THrHeHW4YeCKHM TpeboBaHWAM pasMellleHHe W XpaHeHHe HOCHTe el
UHOpMaLHK;

obecrneyHBaTh KOHOHAEHIHATLHOCTD JaHHBIX O TOJ/Ib30BATE/ISAX
OHUONMHOTEeKH, MX YHTATE/ILCKUX 3arpocax;

obecrneunTs pekKuM paboTel B COOTBETCTBMH C NMOTPeOHOCTAMH

ob111eobpa3oBaTe/IbHOTO YUPEKJeHUs.

5. Ilopsapgok nonk30BaHusa GHO/THOTEeKOM:

3anuck oby4yawuwiuxca obuleobpaszosarenbHoro
yypexxaeHusa B bubnmoTreKy npousBOAMTCH NO CNMUCKY
Knacca B MHAMBMAYaNbLHOM NOopAagKe, Nenaroros,
COTPYOHUKOEB, poauTeneun (3aKoHHbIX
npeancraBsuTenemn oby4yaoLuXxcs) U CTOPOHHUX
nonb3oBaTeNnien - nb nacnopry;

AOKYMEHTOM, TIOATBEPAJAAlOLHUM MPaBo NoJib30BaHWs
bubnuorexkoii ABIseTCs YMTaTeNLCKUI hopmynsap. [Monas3oBaTens
obsizan 3aCBHAeTeNBCTBOBATE MNOANHCEK) Ha YMTATE THCKOM
dopmMysipe 03HAaKOM/IEHHE C NMpaBW1aMH MOIL30BaHHs U

0DA3aTEeNBCTBO X BBITIO/THATD,



- YMTaATe/NLCKHH opmynsap puKcHpyeT GakT ¥ Jary Bblgadu
MO/1b30BaTe/IH0 JOKYMEHTOB U3 hoHga 6ubnHoTrexkn M Ux

BO3BpallleHHsi B bubmmoTeky.

6. ITopAAOK MOIB30BaHHA Aa00OHEeMeHTOM
- MO/JIb30BaTe/ld HMMEROT MNpaBo IMOJIY4YHTL Ha oM He Oonee 20
HU3/laHHi (BMecTe C yueOHHuKaMH), peakue, nedHIIMTHEIE, U3
MHOIOTOMHBIX H3[laHHH — He Donlee AByX JOKYMEHTOB
OJJHOBPEMEHHO;
- CPOKH MO/Ib30BaHHA JOKYMEHTAMM:

-  y4eOHHKH, yueOHbIe TOCOOHsA — yueOHBIH rom;

- Hay4HO-MONyJ/sipHas, rno3HaBarenbHas, Xy/loKecTBeHHas — 1
MeCsil], NepHoJHYeCKHe H34aHusa, H3JaHHA MOBLIILIeHHOTO
cnopoca — 15 gaei;

-  PpeaKHe | LieHHble U3IaHMs Ha JJOM He BRIJalOTCH;
- TMO0J/Ib30BaTe/ld MOrYT MPO/JIMThE CPOK MO/IL30BAaHHUA JJOKYMEHTaMM,
€C/IH Ha HHX OTCYTCTBYeT CITPOC CO CTOPOHBI JAPYIHX

MoJjbL30oBaTenei.

8. Ilopagok paboTel B KOMNBLIOTEPHOH 30He GuG/IHOTEKH

- pabora B KOMIILIOTEPHOH 30He YY4aCTHUKOB 06pa30BaTe/ILHOro
nporjecca rporu3BoOAMTCA N0 rpadMKy, yTBePKAEHHOMY
AHPEKTOPOM yUpEeX/IeHHs U B IPUCYTCTBHH COTPYAHHKA

bubnuorexku;



- Ppaspeuiaercsi paboTa 3a 0JHHMM IepPCOHA/IbHBIM KOMITLIOTEPOM He
Donee AByX YeNOBEK OJHOBPEMEHHO;

- TMOJIb30BaTe/Ib HMeeT MpaBo paboTaTts C JUCKeToH nociie ee
NpeJBapHUTEeILHOIO TECTUPOBAHHUS PabOTHUKOM GHOIHOTEKH;

- 3anpeujaeTcsa ucnojib3oBate CD-ROM, npHHeceHHbIe
MOIL30BaTe IS IMH;

- IO BCEM BOTIpOCaM nouMcka uHdopmaiiu B UurepreT
MOJIb30BaTe/Ib JO/DKEeH 00paTuTeCst K paboTHHKY OMOIHOTEeKH;
3anpenjaercs obpaujeHHe K pecypcam MHTepHer,
npejanonararilux OrviaTy;

-  BK/IIOYEHHE H BBIK/IIOUEHHEe KOMITBIOTEPOB TMPOM3BOAHTCH TO/BKO
paboTHrkoM 6ubHMOTeKH .3anpeljaeTcs OCTaBIATL 6e3 NpHCMOoTpa
paboTaloiHe KOMNbIOTEPbI, BCKPLIBATH G/I0KH MUTaHUSA
KOMIIbIOTepa U repHpepUHHbIX yCTPOHCTB, KOPIlyca MOHHMTOPA,
MPpHHTEPAa, CKaHepa; Kakoe-TMb0o BMenare/lbCTBO B YCTAaHOBIIEHHOE
NporpaMmHoOe obecrieueHHe, BK/IKO4Yasi HSMEHEHHE ero HaCTPOHKH;

- TMoJbk30BaTenn 0b6sa3aHbl He JONyCKaTh NONagaHus BHYTPh
KOMITBHOTEpPa H NeprudepuH NoCTOPOHHHUX NPEeIMeTOB, KHAKOCTEeH
M CBINTYYHX BEIeCTB;

- TPOJAO/DKHTE/IbHOCTE HernpepuiBHOMH paborel ¢ BAT 6e3

Per1aMeHTHPOBAaHHOIO MEePephIBa He JI0/IKHA IPeBbIliaTh 2 Yacos.

6. MEPBI I10 COXPAHHOCTHY ®OH/IA BUB/TMOTEKH
(YYEBHUKMW)

OTBeTCTBEHHOCTEL 3a KOMIUIEKTOBaHHE, yUeT, COXPAaHHOCTL U ObMmeH
y4eOHHMKOB HeCcyT pabOTHUKH IIKO/IbLHOI OHOIHOTEKH.



OTBeTCTBEHHOCTH 3a COXPAHHOCTH YueOHHUKOB B yueGHOM roay
HECYT YUYMTEeNA-TIPeJMEeTHHKH, K/IACCHBIE PYKOBOJHUTETH.

OTBeTCTBEHHOCTE 3a COXPaHHOCTh Y4eOHHUKOB HEeCYT KaK caMH
ydaljHecsi, TaK U WX POJHUTE/IH.

B Teuenwe cpoka nmosib30BaHus yueOHUK JO/DKeH HMeThb
TMPOYHYIO, TBEPAVIO 00O/I0XKKY,
3aLMIIaoIy0 yUeOHHK OT MOBpeXxAeHUui U 3arpsa3HeHHi.
3arnpenjaercs okJileMBaTh yueOHHUKH JJaMHHHUPOBAHHOMN M/IEHKOH
BO H3DekaHue nmoBpexxaeHui 0010KKu 1 op3alia.

3anpeijaercs genath B ydeOHHKe MOMETKH KapaHaliomMm,

ABTOPYYKOH M T.J.
3anpenjaercsa BKIaJbIBaTh B y4eOHHUK MOCTOPOHHHE MpPeMeThi:
ABTOPYYKH, JIMHEHKH, KapaH/AalllH.

JloMa peKoMeH/lyeMCs XpaHUTh, yueOHUKHU B OTBEIeHHOM JUIsi HHX
MecCTe, HeJOCTYITHBLIM /11 MaJleHbKHX JeTeH U JoOMalllHHUX
JKHBOTHBIX, OT/Ia/IEHHOM OT HCTOUHHKOB OTHS M BJ/Iaru.

[1pu nonyuenun yuebHuka B 6ubnroreke Heo6xoaguMO
BHHMAaTe/IbHO €ro OCMOTPEeThb, M0 BO3MOKHOCTH YCTPaHHTL
Heso4eTbl. Ecii yueOHUK He No/Ie)XHT PEMOHTY - 06paTUThCs|
B OuO/1HOTeKyY /1A 3aMeHbl yueOHHKa WiIH OTMeTKH O HezoueTax. B
KOHIle yueDHOro rojja MpeTeH3uy O HeJjoueTax He MPHHUMAKTCa U
BHHa BO3/laraeTcsi Ha y4allerocs.

PeMOHT NpoH3BOAUTE TONBKO KiaeeMm [TBA, D, kieem-
KapaHjamom. bymara fo/pkHa ObITE HEJIMHOBaHHOM, TOHKO#M, Gesoii.
YuyebHMK, OTPEMOHTHPOBaHHBIH HeKauyeCTBEHHO
BO3BpallaeTcs /i NIOBTOPHOIO PEMOHTA.

Pa3opBaHHBI€ JIMCTBI PEKOMEH/YEeTCs PEMOHTHPOBATh
JTaMHHHPOBaHHOM IJIEHKOMH.

ITpu npoBepke yueOHHMKOB B KOHL{e yueOHOIO rofja KaXkjoMy
y4JaleMycs BBICTaB/IAETCA Ka4eCTBeHHas OlleHKa 3a COXPaHHOCTh
y4eDHHKOB, B COOTBETCTBHM C KOTOPO#i 6YJIeT BbijaH KOMILIEKT Ha
C/IeAYIOLIHH roj.

Yuammecs, He BeINOHAIONHE TpeGoBaHUil O COXPaHHOCTH
yueOHHUKOB, Oy/leT /IHIlIeH NpaBa Noib30BaHUs (POHIOM LIKOMBLHO
b6ubHoTekn u 06s3aHHOCTH NO obecneuennto yuebHUKaMu GyayT
BO3J/IOXEeHbl Ha POJHUTeNe.

B cnyuae nmopumn yuyeGHUKOB, Ha poguTesneil OyaeT Ha/lOXKeH
Tpag B pa3mepe 1eCATHKPaTHON CTOMMOCTH yuyeOHHKA.



6. OPTAHM3AIIMA U YIIPAB/IEHUE, IIITATHI

6.1. OcHOBHOE yC/iOBHE OTKPBITHS GHBITHOTEKH (MeaHareku) — 3To
Ha/M4uHe NepBOHaYaIbHOro GoH/Aa, MCTOYHHKA (PMHAHCHPOBaHMS JUIA
KOMIIJIEKTOBaHUs JIMTePaTypsl, IUTaTHOH €AWHHIIbl, OTBeTCTBeHHOI
3a coxpaHHOCTb (poHga U OBCY>KHUBaHUS H obopyaoBanmus.

6.2. PykoBoacTrBo 6uMbmHOTEKO# M KOHTPOJIb 33 ee OeATe/TLHOCTBIO
OCYIECTBISET AHUPEKTOP IIKO/bI, KOTOPEIA yTBep KaaeT
HOPMAaTHBHLIE H TEXHO/IOTHYECKHEe JOKYMEHTEI, TUIaHbl H OTYeTHI O
pabore 6ubnuoreku (Meguarekn).

6.3. 3a opranm3zaimio paboTs! 1 Pe3ynbTarkl AeATe/IbHOCTH bHbmHoTekn
OTBeJaeT 3aBe/AyrolHH 6HO/IHOTeKo, KOTOpPEII ABISETCS YWieHOM
MEAAroOrHiyeCcKoro KO/UIeKTHBA, BXOJMT B cocras [lejaroruueckoro
COBeTa LIKOJIbI.

6.4. bubsmoreka (meguareka) cocrasnser rofOBbIE IVIAHEI H OTYeT O
pabore.

6.5. I'badmk pabotel 6UGIHMOTEeKH yeTaHaBIMBaeTCH B COOTBETCTBHH C
pacnrcanreM paboTel LIKOMEI, a TaK)Ke NMpaBHIaMH BHYTpPeHHEero
TPyAoBOro pacnopsaaka. /Iea yaca pabouero gaus BelgesieTcs Ha
BBITIO/IHEHHE BHYTPHOMOIHOTeuHo# paboTer. Ogun pas B mecH1] B
6ubsIHOTEeKe NPOBOAMTCA CAHUTAPHBIN AeHb, B KOTOp&IH bubnmoreka
(meauareka) He OGCTY>KUBaeT MocCeTUTe I .

6.6. IItarer bHOMHMOTEKH (MeauaTeKku) ¥ pasmepsl OIUIaThI TPpyAa,
BK/TIOYasi N0TU1aThl M HaA0aBKH K JO/DKHOCTHBIM OK/IajlaMm,
yCTaHaB/IMBAIOTCs1 B COOTBETCTBHM € KO/UIEKTHBHEIM /JOroBOpoM
LUIKO/IBI H AEeHCTBYIOLLMMH HOPMaTHBHbIMHA [paBOBLIMH
AOKYMEHTAMH C y4eTOM ODOBEMOB M C/IOKHOCTH pabor.



